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1. HammeHnoBaHue TUCIUIIINHBI
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3. MecTO IMCUMILVIMHBI B CTPYKTYpe 00pa30BaTeJIbHOM MPOrpaMMbl

JucuumnvHa «YmnpaBjieHue OW3HEC-TIpoIlecCaMi» OTHOCUTCA K MOJYJIIO
"KopnopaTuBHble HHPOPMALIMOHHBIE CHUCTEMBI JJII CPEAHEr0 M KpymHoro OusHeca'
HampaBieHuss noarotoBku: 38.03.05 - busnec-unpopmaruka, OIl «udposas
TpaHchopMalusl yrpaBIeHUs] OU3HECOM.



4. O0beM IMCUMILVIMHBI B 3249€THBIX ¢INHULAX U B aKa/IleMUYeCKHX Yacax ¢
BbI/ICJICHHEM 00beMa ayAMTOPHOM (JIEKLUH, CEMUHAPHI) U CAMOCTOATEIbHOM
padoThl o0yyaromuxcs (B cemecrpe)

OuHo-3a04Hast popma 00ydeHHS

Buna yye6Ho# padoThl MO JMCUMILINHE Bcero (B 3/e u yacax) CemecTtp 8 (B yacax)
OO111ast TPYI0EMKOCTh AUCIUILTHHBI 3/108 3/108
KonrtaktHass pabGota -  AyautopHbIe 24 o4
3aHATHUS
Jlexkuuu 8 8
CeMuHapbl, NPaKTUYECKUE 3aHATUS 16 16
CamocrosiTenpHast paborta 84 84
By npomexxyro4Hoi arrectanuu 3ayer 3auer

5. Conep:xaHue TMCHMIJIMHBL, CTPYKTYPHMPOBAHHOE N0 TeMaM (pa3ejiaMm)
AUCHUILINHBI ¢ YKAa3aHUEM HX 00beMOB (B aKaJleMHYeCKNX Yacax) 4 BUJA0B
y4eOHbIX 3aHATHH

5.1 Conep:xkaHue IMCUUNIMHBI

Tema 1. Undopmarmonnoe obecrieueHne ynpaBieHUs

NudopmarnmonHoe oOecriedyeHne yOpaBICHHs: 1edb, 3aJadd, CTPYKTypa.
[IpuHaTHEe  ynopaBIEHYECKMX  PEIIEHMH  HAa  OCHOBE  HMHTEIPUPOBAHHBIX
MH(POPMAIIMOHHBIX TMOTOKOB. MeTo/bl OpraHu3aluu WHOOPMAIIMOHHBIX TOTOKOB.
Mertonpl ynpaBieHus: UHQOPMAIMOHHBIMH IMOTOKAaMU M TOTOKaMHu pabot. Mecto
MH(GOPMAIIMOHHOTO MEHEPKMEHTa B Tmporecce ymnpasieHus. MHpopMannoHHbIe
texHonorun (UT) kak MHCTpyMEHT TNOBBIMICHUS S()PEKTUBHOCTH YNPABICHYECKUX
pemenuit. llens w 3amaum BHenpenus WT B cTparerndyeckoMm, TaKTHYECKOM U
onepaimoHHOM MeHekMeHTe. Pois UT B aHamuTHUECKUX UCCIIEOBAHUSX.

VYmpasnenne xoprnoparuBHoi uHpopMmanueir (EIM): koHumenmus u cTparerus
BHeApeHusa. JlopokHass  Kapra  WUTEPAaTUBHOTO WM IOATAlHOTO  BHEIPEHHS
KOPIOPAaTUBHOTO  MOAXO0Ja K  ympaBienutro uHbopmarueir. Hudbopmarus,
MH(OPMAITMOHHBIA pecypc, MHPOPMAIMOHHBIA aKTHB. YTPaBIEHHE KOPHMOPATUBHOU
uH(popMaImeili: OCHOBHbIE MOHATHS, ucTtopus ¢opmupoBanus or EDMS k EIM.
Konuenumss EIM. bu3Hec-aHanuTHKa HW KOPIOPATUBHBIE XpAaHWIMIIA JaHHBIX.
CTpyKTypupOBaHHBIE W  HECTPYKTypHUpPOBaHHbIE  WH(GOPMAIIMOHHBIE  AKTHBBI
MPEANPUSTHSL.

Tema 2. MeTtonp! u cpencTBa aHamu3a HHPOPMAITMOHHBIX TTOTOKOB

[Tonsitne u Buabl HHPOPMAIMOHHBIX MOTOKOB B opranmu3ainuu. [lapamerpsr u
XapaKTepUCTUKN  WH(MOPMAITMOHHBIX TOTOKOB. JIBWKeHHEe WHOOPMAIIMOHHBIX
ITOTOKOB.

CBsi3b HamnpaBieHUs IBH>KCHUST MH()OPMAIIMOHHBIX TOTOKOB C MaTepUAIbHBIMU
1 (UHAHCOBBIMM IMOTOKaMH oOpranu3auuu. V3mepeHue MH(POPMALMOHHBIX MMOTOKOB
opranumzanuu.  DopmupoBaHue  HMHPOPMAIMOHHBIX  IOTOKOB.  YTNpaBJieHUE
MH()OPMALIMOHHBIMU MMOTOKAMMU. CoBepuieHCTBOBaHUE MH()OPMALIMIOHHOTO
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YIIPaBJICHUS OpraHU3aLUEH.

Cucrema 3JeKTpOHHOTO JOKyMeHTooOopoTa (COJ]) u BHEMIHUI 3IEKTPOHHBIN
nokymentoobopot (BDJ10O).

Tema 3. )Ku3HeHHBIN UMK KOPHIOPATUBHON MH(OpMaAUU

Henn wu 3amaun EIM-cuctem. JKUM3HEHHBIM LUK HECTPYKTYPUPOBAHHOM
uHpopMalMy pa3nuuHbIX TUNOB U (opmaroB. Ilpunoxenus EIM-cuctemsi:
yIpaBlieHUE JaHHBIMU Ha Ka)JO0M dTane ee ku3HeHHoro uukina (ECM); ynpasnenue
s pexkTuBHOCTRIO Ou3Hec-mporeccoB (BPM); co3manue HOBOTO MOJIB30BATEIHCKOTO
uHTepdeiica ¢ obecrieueHHeM KOPIOPATUBHBIX TPeOOBaHUN K HHPOPMALMOHHON
6e3onacHoctu (CEM); ucnonib3oBanue 0€30MacHBIX CPEJCTB Nepenayu HHGOpMaLuu
(Information Exchange); wcmonb3oBaHWe MaHHBIX IS aHajiW3a W HCCIICIOBAHHUS
cnoco6oB nosblieHus 3¢ pextuBHOCTH OU3Heca (Discovery).

[Mpunoxenuss ECM-cuctempl: ympaBieHHE JAOKYMEHTaMH, yIpaBICHHUE
o0pa3aMu JIOKyMEHTOB; yIpaBJICHHE apXWBHBIMU JIOKYMEHTAMHU; YIpPaBICHHUE
notokamu pabor (Workflow); ynpasnenue BeO-konTeHTOM (WCM); ympaBieHue
mynbTEMeUua KoHTeHTOM (DAM); ynpasnenue 3nanusmu (Knowledge Management);
JOKYMEHTO-OpueHTHpoBaHHOe B3aumozeiictBue (Collaboration).

Mopenu 3penoctu ynpasieHus HHGOpMAIUEl: MOIENb 3peIOCTH YIIpaBiICHUS
kopriopatuBHoil uH(popmarueit (Enterprise Information Management, E1M) ot
Gartner; mojmenb 3penoctu ympaieHuss uHopmanuen (Information Governance
Maturity Model) or ARMA; monenb onieHkH 3(pGEeKTUBHOCTH (3pETIOCTH) YIPABICHUS
kopnopatuBHbIM KoHTeHTOM (ECM) ot Real Story Group; Mojens 3penocTu
ynpasieHus 1udpoBbiMu aktuBamu (Digital Asset Management, DAM); monenb
3pernoctu ynpasieHus 3anucsimu (Records Management, RM); monens 3pesnoctu st
ynpasieHus nuapopmaruei ot E-ARK.

Tewma 4. ITnatrpopmennsie pemenuss EIM - cucrem

Bunbr kopnopaTuBHBIX mOpTanoB. OYHKIIMOHAIBHBIE BO3MOKHOCTH MOPTAJIOB
JUISL  yOpaBJICHUS  KopriopaTuBHOM wuHMoOpManueir. BO3MOXHOCTH H  PHCKH
MEKKOPIIOPATUBHOTO AJIEKTPOHHOTO JOKYMEHTO000pOTA.

Opranuzaiys 1 METOJbI JOCTyINa K MH()OPMAIMOHHBIM pecypcaM B OTKPHITOM
MHPOBOM  TPOCTPAHCTBE H B  YyCIOBUSAX  KOPIOPATUBHBIX  OTPAHUYCHUI.
[IpunynurensHass goctaBka uHMOpMmanuu KoprmopatuBHoro HazHaueHus (PUSH-
TexHosiorun). MupopMalinoHHO-MOUCKOBBIE CUCTEMbI KOPIIOPATUBHOTO Ha3HAUEHUS.
OneKTpoHHbIE apXuBbl. TenekoH(epeHINU. DIEeKTPOHHAs MMOYTa B KOPIOPATUBHBIX
CEeTSIX U CHUCTEMaXx.

O630p HapOonee  pacmpocTpaHeHHbIX  poccumiickux — COJI. 1C:
Hoxymentoobopor 8: Bepcum I[Ipod m Kopn. Oxocucrema pemenuit Directum:
BO3MOXHOCTH U pemeHuil. No-code u low-code WHCTpyMEHTHI mjis THOKOM
aJanTarm.

[udpoBbie cucTeMbl yIpaBieHUs JOKYMEHTaMH.

SiTex© EIM - cdepsl npuMeHeHUs, BO3MOXHOCTH H OTPaHUYCHUSI.
DYHKITMOHAIBHBIE TTOJACUCTEMBI: YIIPABICHUE 3aMHCSIMU, YIIPaBICHUE JOKyMEHTaMH,
yIpaBJICHHE MacTeP-TaHHBIMHA, YIIPABICHUE MyOIUKAIHSIMHU.



5.2.Y4yeOHO-TEMATHYECCKHUH TLJIAH

TpynoemMkocTh B yacax (ouHas ¢popma o0y4deHus1)
KonTakTHas padora- ®opmbl
Ne Haumenosann AyautopHasi pabora TeKylIero
n/ © TEMbI Bceer IIpakTunueck | CamocrosiTeb KOHTPOJIf
(pa3neina)
n o O6ma | Jlekuu ue u Hasi padora ycneBaeMocCT
AUCHMILINHBI
1 U CeMHHAPCKH u
e 3aHATHS
1 Tema 1. Huckyccns,
WNudopmarmion 00cyXJIeHHE.
HOE 27 6 2 4 21 Brinonnenue
obecrnieueHue MHAUBUAYaAJIbH
YIIPABIICHUSA bIX 3aJJaHUI
2 Tema 2. Brinonnenue
Mertomsl u WHIUBUIyAJIbH
CpelcTBa 27 5 5 4 21 bIX 3aJJaHUI
aHayn3a
nHpopMaLnOH
HBIX TIOTOKOB
3 Tema 3.
Kuznennsiit
LUK 27 6 2 4 21 Brinonnenue
KOPIIOPATHUBHO WHIUBUIyaJIbH
1 nHpopManuu bIX 3aJIaHUI
4 Tema 4. Brinmosinenue
[Tnarpopmenn 27 6 2 4 21 HHIWBHIyaIbH
bI€ PELICHUS BIX 3a/IaHUN
EIM - cuctem
B LEJIOM no | 149 24 8 16 84 KOHTPOJIbHAS
JUCHUILIINHE pabota
5.3. Conepxxanue NpaKTHYECKUX M CEMUHAPCKUX 3aHATHI
IlepeyeHb BONPOCOB A5l 00CYKAeHHUS HA
HanmenoBanme CEeMHHAPCKHX, MPAKTUYECKHUX 3aHATHSAX, ®opmbl
TeM (pa3aesoB) peKoMeH/yeMble HCTOYHMKH U3 pa3aesios 8, 9 NPoBeJIeHus
JTACHUATIINHBI (yka3biBaeTcsi pa3jies U MOPSAIKOBbI HOMep 3aHATHH
HCTOYHHMKA)
Tema 1. [ToHsaTHe KOprIOpaTUBHOW HHPOPMAITH Huckyccus,
Nudopmannonnoe | MudopmanroHHbie TOTOKK OpraHU3AIHH o0cyxeHHeE.
obecrnieueHue (mpennpusrtus). CTpyKTypa KOpIOpaTUuBHON Brinonnenue
yIPaBICHUS uH(bOpPMAIIUHU, CTPYKTYPUPOBAHHAS U WHIUBUIyaJIbHBIX
HECTPYKTYpUpPOBaHHAs WH(MOPMALIUS U IPOOIEMBI e 3a/laHui

HCIOIL30BaHUA B OM3HEC-1IEIAX

[ToHumanue IEHHOCTHU KOPIOPATUBHON MH(POPMAIINH B
pEIIeHUH 33a]]a4i MOBBIIIEHUs YPPEKTUBHOCTH
yIpaBJeHHs OU3HEC-CUCTEMOM

ACHEKTHI yIpaBleHUsI COOTBETCTBUEM H MOJIUTHUKH
yrpaBieHus HHPOpMAIUEH MpeAnPUSTHUS:

CII0HOCTH, ITyTH B3aUMOJICHCTBUS

Pexomennyemas nureparypa: 8-1,8-2, 8-6, 8-8, 8-9; 9-
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Tema 2. Meroab! u
CpeAcTBa aHaIM3a
MH(POPMALMOHHBIX
MIOTOKOB

AHanu3 NOTOKOB HH(POPMALIUH C TIOMOIIBIO
rpau4ecKoro MeToa.

Omnwucanue MOTOKOB HH(POPMAIMH € HCTIOJIb30BAaHHEM
Teopuu rpadoB (ceTeBas MOJIeIb,
rpad0aHaTUTHIECKUNA METO/I, MATPHYHAS MOJIENb U
T.J.).

Merton pyHKIMOHAIEHO-OTIEPAIIMOHHOTO aHAJIN3A:

0 pa3paboTKa HAYYHBIX OCHOB U MPUHIMITHAIEHOM
CXeMbI HHPOPMAITMOHHON CHCTEMBI,

O BBISIBJICHUE CTPYKTYPHI U (YHKIIHIA CHCTEMBI,

0 pa3paboTKa JIOTUIECKON CXeMbI MOACTHPOBAHNS;

0 cOOp M aHaU3 aJITOPUTMOB U MOJETIeH TIIaHOBO
HSKOHOMHUYECKUX 33]1a4; OTpeieieHne 1 (hopMan3aius
3aJa4, KOTOPBIE MOUIAIOTCS allTOPUTMHU3AIIHH,
TUMU3AIUU OTIEPALIUIA.

Pexomenyemas mureparypa: 8-2, 8-8, 8-9; 9-8

Brinosanenue
VHIUBUTyJIbHBIX
3aJaHui

Tema 3.
JKu3HEeHHBIN UK
KOPITIOPATUBHOM
uHpopmanuu

CocraBuble yacTy xn3HeHHoro ukia KU B macirade
OpraHu3aIUy: yIpaBJIeHUE TTOJTYICHHUEM, XpaHEHUEM U
MpelocTaBlIeHneM HH(GOpMaluu

VYrpaBineHrne KOHTEHTOM KaK 3JIEMEHT YIPaBJICHHS
MpEANPUITHEM

OcHOBHbBIE KpUTEPUU YIIpaBiieHUs HH(OpMaLuen s
OIICHKH YPOBHS 3pEJIOCTH KOHTEHTA: PEJIEBAHTHOCTH,
XpaHEHHUEe, CPOKU U 00bEM MPETOCTABISIEMOI
nH(pOpMaIIUK, OTBETCTBEHHOCTh U y4acTHe B paboTe ¢
nHpopmanuen, TOBCEMECTHOCTb, aHAJIU3 U 3HAYCHHE
8-1, 8-6 Drambl Mo1eM 3pENOCTH KOHTEHTA:
WHIMBHUAyaIbHas paboTa, paboTa B KOMaH1ax, pabora
B MacIiTabe npeAnpusiTis, COBEpPIICHCTBOBAHUE /TS
3aMMCTBOBAHUN U3 BHEUIHUX UCTOYHUKOB, MHHOBAIUHI
Ul pocTa

Pexomennyemas nureparypa: 8-1, 8-6, 8-7 8-8, 8-9;9-
7,9-8

Brinosnenue
VHIUBU Ty JIbHBIX
3aJaHuH.

Tewma 4.
[TnaTtdhopmeHHbIC
peuenus EIM -
CUCTEM

Hcnonb3oBaHne KOPHIOPATUBHBIX MTOPTATIOB IS
yIpaBJeHHs KOPIOPATUBHOM nHpopMarmen
Hudpossie cuctemsl ynpaBiieHUs JOKyMeHTamMu. 8-7
ExeroaHblil 0TYET O COCTOSHUU U TEHJICHIUSAX PhIHKA
ECM. Maruueckuii kBajgpanT peiika ECM.
JHuarpamma cpaBuenuss ECM mardopm Bexynmx
MUPOBBIX TPOU3BOIUTENCH. 8-8

O0630p HauboIee PacIPOCTPAaHEHHBIX POCCUICKUX
CO. 1C: doxymentooboport 8: Bepcuu [Ipod u Kopr.
OkocucreMa pemeHuit Directum: BO3MOXHOCTH U
pewmennii. No-code u low-code HHCTpYMEHTSHI U1
rUOKOM afanTanuu.

Pexomennyemas nurepatypa: 8-7, 8-8, 8-9; 9-8

Brinonnenue
WHIUBUAYaTbHBIX
3aJaHui
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6. [lepeyeHb y4eOHO-METOAUYECKOT0 O0ecriedeHu sl AJIs1 CAMOCTOSATEIbHOM
padoThI 00Y4aKIIMXCH M0 JUCHHUIIHHE

6.1 IlepeyeHb BONIPOCOB, OTBOAMMBIX HA CAMOCTOSITEJIbHOE OCBOCHHE
AUCHHUNINHBI, ()OPMbI BHEAYIMTOPHOI CAMOCTOSATEIbHOH PadoThI

HaumeHnoBaHue TeM

Ilepeyenn BONPOCOB,

®opMblI BHEAYAUTOPHOMI

(pa3nesnoB) OTBOJAUMBIX HA CaMOCTOSITe/IbHOI PadoThI
AUCHMILIMHBI CaMOCTOSATEJbHOE OCBOCHHE
Tema 1. WNudopmanioHHbI MEHEDKMEHT | M3ydeHne MeToAndecKux
NupopmanrionHoe B OpPraHM3alMU. YTIPABJICHHE MaTepUaJIOB 110 TEME B
obecrnieueHue MH(}OPMAIIMOHHBIMUA TOTOKAMHU. IEKTPOHHOM BHUJIE U
YIpaBJICHUS CoBeplilieHCTBOBaHUE PEKOMEHAYEMBIX Pa3JIEIOB

MH(OPMALIMOHHOTO YIIPaBICHUS
OpraHu3aIuen.

OCHOBHOM M JIOTIOJTHUTEIHHOM
JINTEPATYPhI, UHTEPHET-
NCTOYHUKOB HOI[FOTOBKa K
HpaKTquCKHM 3aAHATUSM.
BI)IHOJ'IHGHI/IG CaMOCTOSTCIBHBIX
3aJaHuH.

Tema 2. MeToasl
CpeICTBa aHaIu3a
MH(OPMALMOHHBIX
IIOTOKOB

[Mpunoxenns ECM-cuctemsr:
yIIpaBJIeHUE TOKYMEHTAMU;
ynpaBJeHHe 00pa3zaMu
JOKYMEHTOB; YIIpaBJICHHE
apXHUBHBIMH JIOKYMECHTaMH,
yIpaBJICHUE TIOTOKaMH padoT
(Workflow); ynpaBneHnue Beb
koHTeHTOM (WCM); yripaBieHue
MYJIbTHMEIHa KOHTEHTOM
(DAM); yripaBieHrue 3HAaHUSIMH
(Knowledge Management);
JOKYMEHTO-OPHEHTHPOBAHHOE
B3aUMO/IeiiCTBHE
(Collaboration).

N3ydenne MeToInuecKux
MaTepHuajoB MO TEME B
AJIEKTPOHHOM BHJIE U
PEKOMEHIyEMBIX Pa3/IeiiOB
OCHOBHOH U JOMOJHUTEILHOMN
JTUTEPATyphl, UHTEPHET -
HCTOYHUKOB.

[ToaroroBka K MpaKTUYECKAM
3aHATUSIM. BrinmoaHnenue
CaMOCTOSTEIbHBIX 3aJaHUI.

Tema 3. XKusHeHHBIN
IUKJI KOPITOPATHBHOM

HpI/IMeHeHI/Ie MOACIIN 3PCJIOCTU
KOHTCHTA JI1 KOOPpAUHALINH

HByquI/Ie METOANYCCKUX
MaTCpHrajIoB I10 TCMC B

uHpOpMaIUU OCHOBHBIX U3MEPEHHH - JNIEKTPOHHOM BUJIE U
niepcoHala, IpOLecCcOB U CHCTEM | pEKOMEHTyeMbIX Pa3/IeioB
TUISL pa3BUTHS 001Iei OCHOBHOW ¥ JJONOJTHUTEIBHOM
OpraHU3allMOHHOM NMEPCIEKTUBBl | IUTEPATYPbI, HHTEPHET -
MCTOYHHKOB.
[ToaroroBka K MpaKTHYECKUM
3aHATUAM. BoinonHeHnue
CaMOCTOSATENbHBIX 3a/IaHUH.
Tema 4. SiTex© EIM - cdepsr N3y4yeHne MeToINYECKUX
[TnardpopmenHbIe IPUMEHEHHUS, BO3MOKHOCTH U MaTepHaJioB 110 TeME B

pewenus EIM - cucrem

orpannyeHusi. OyHKIHOHATbHBIE
IIOJICUCTEMBI: yIIpaBIICHHE
3aIMUCsMU, YIIPaBIICHHE
JOKYMEHTaMH, yIIpaBJIeHUE
MacTep-JaHHBIMH, yIIpaBJIeHHE
MyOJIMKAIUSIMH.

AIIEKTPOHHOM BUJE U
PEKOMEHIyEMBIX Pa3eiiOB
OCHOBHOM M JIONOJIHUTEIHHOM
JIUTEPATYpPbl, UHTEPHET -
WCTOYHHKOB.

IToaroToBka kK MpakTUYECKUM
3aHATHSAM. Boinmonnenue
CaMOCTOSTENIbHBIX 3aJJaHUM.
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6.2 IlepeyeHsb BONIPOCOB, 3a/IaHUI1, TeM JI1 MOATOTOBKHU K TeKyIIeMYy
KOHTPOJII0

TpebGoBanus K coepKaHUIO U OPOPMIICHHIO TEKCTa KOHTPOJIHHOM pabOThI

KontponbHas pabota siBiasieTcs pe3ysbTaToM 00O0OIIEHUS] U YPOBHS YCBOCHHMS
TeMbl «OCHOBHBIE TIOAXOJbl K YIOPAaBICHUIO KOPHOPATUBHON uWHMOpMaILHEi».
CopeprxarenbHas 4acTh MpejcTaBieHa B opmare Keiica U OyAeT BKII0YaTh ONMUCAHHUE
MH(QOPMAIIMOHHBIX  MOTOKOB  OpPraHU3AaIMOHHBIX  YpPOBHEW  Kopmopamuid B
(YyHKIMOHAIBHON UepapXuu OM3HEC-TIPOLIECCOB:

- MIPOIIECCOB CHAOXKEHNS,

- cOBITa;

- IIPOU3BOJCTBA;

- KOHTPOJUINHTIA;

- YIpaBJICHHUS YEJIOBEUECKUM KalUTajJoM - U T.II.

O0beM HayqHOro HUCCIEAOBAHUS JIOKEH MPEACTABISATh cO00M TeKCT hopmaTa
A4 (210297 mm). Tekct (BKJIIOUas CHOCKM M NpUMEYaHUs1) JODKEH ObITh HaOpaH
mpudtom Times New Roman. UutepBan - 1,5 (mosyTopHBIf); BEIpaBHUBAaHUE TIO
IIMPUHE C KCIOJIb30BAaHMEM AaBTOMATHYECKUX MEPEHOCOB; ald3amHbld oTcTym - 1,25
cMm. [lpn Habope TekcTa HCHONAB30BaTh Kerjib (pa3mep mpudrta): 1 OCHOBHOTO
TekcTa - 14; nis cHOCcOK W mpuMedaHuid - 10. Pucynku, Tabiuibl U CXeMbl JTOTHKHBI
ObITh MPOHYMEPOBAaHBI M BHeApeHb B  (Qai. OTCKaHWpPOBaHHBIE BEPCUU
WUTIOCTpalui, Tabnui u QopmMysn He AOMycKaloTcs. PUCYHKH M CXEMBbl JTOJKHBI
pacrnojyiaraTbCsi B BOOOpakaeMoM MpPSMOYTOJIbHUKE pa3MepoM He Ooisee 16 cMm 1o
Kaxoil ctopone. He pomyckaroTcsi niBeTHble n300paxkeHus (rpaduku, guarpaMMel),
€CIM TpU TIeYaTh B YEPHO-0EJIOM pEXHUME IIBeTa IJI0OXO pa3iuyumbl. Bce
a00peBUaTypbl W COKpAIeHUs JOJDKHBI OBITh pacu(poBaHbl MPU TEPBOM HX

yrnotpebsennn B TekcTte. CHUCOK JUTEepaTtypbl O(OpPMIIIETCS B COOTBETCTBUHU C
tpeboBanusamu ['OCT P 7.0.5-2008.

IlepeyeHb BONPOCOB Iisl MOATOTOBKH K KOHTPOJIbHOI padore

1. [TonsiTue KOpmoOpaTUBHOM MHGOPMAITHIH.

2. Nudopmarimonapie MOTOKH OpraHU3anuu (IPEeaAnpUsTHs ).

3. CtpykTypa KOpHOpaTUBHON WHGOPMAINK, CTPYKTypUpOBaHHAas U
HECTPYKTYpUpOBaHHAs HHPOPMAITUS U MMPOOJIEMBI €€ UCIIOJIB30BaHUs B OM3HEC-TIETIAX

4.  TloHumaHue EHHOCTH KOPIOPATUBHOM MH(GOPMAIINH B PEIICHUH 3a/1auu
MOBBIMIEHUS Y)PEKTUBHOCTH yIPaBICHUS OU3HEC-CUCTEMON

5. AcnmexkTel ympaBJIeHHS COOTBETCTBHEM W TIOJUTHUKH  YIPABJICHHS
uHbOpMaIeit IPePUsSTUS: CJI0KHOCTH, ITyTH B3aUMOICHUCTBUS

6. IlpuHmmmsl  WHTETpanmMM W KOHCONWIAUWKA  WHPOpMAIMU B
KOPIOPAaTUBHON WHGOPMAIIMOHHONW CHUCTEME JUIS IIeJICH MOHHUTOPHHTAa W TPHHSTHUS
pELICHUN.

7. NudopmanimonHoe odecrieueHre yrnpapieHUs: KU3HEHHBIM [TUKIIOM.

8. Nudopmanmonnoe odbecreueHne Ou3Hec-mporecca CHaOKEeHHUS.

Q. Hcropuss  pa3BuTHUg  CUCTEM  BJIEKTPOHHOIO  JIOKYMEHTOOOOpPOTa,

orpannuenus COJI, mnepcrnekTuBbl pa3BuTus HopmartuBHas 0aza i BeAcHUS
AJIEKTPOHHOTO  JOKYMEHTOOOOpOTa Ha MOpeaAnpusThud. Pa3nuuHble  acHEeKThbI
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JOKYMEHTO000pOTa; UX HOPMAaTUBHO-TIPABOBAs MOJAEPIKKA.

10. TIlepexon ot COJ k ECM. Ilpuuunsl nepexoaa; orpanudenus CO/I;
M3MEHEHHE NOTPEOHOCTEN 0JIb30BaTENIeH; HAMPABIECHUS PA3BUTHSIL.

11. Ananu3 poccuiickoro peiaka C3JI. OCHOBHbIE TEHIAEHUUU, TPOAYKTHI U
IJIaBHBIE UTPOKH.

12.  O0630p poccuiickux C3J] u ananu3 BHeapeHus npoekroB COJ[ mo
OTpacisiM, IPEINPUATUAM, 3a/1a4aM.

13. HcnonwszoBanne COJ] B MyHMIMIaNbHbIX oOpa3oBaHusx. Obmnactu
MPUMEHEHUS, IPAKTUKA BHEIPEHUS, TPOOIEMbI, IEPCIIEKTUBBI.

14.  CpasuutenbHas xapakrepuctuka CO/I. Beiopats He Menee 5 CO/I.

15. HopmartuBHasi 06a3za mjisi BeACHHUS DJIEKTPOHHOTO JIOKYMEHTOOO0OpOTa
MEXBEJOMCTBEHHOTO B3aUMOJECHCTBHUS B paMKaX MPOrpaMMbl

16. DnexTpoHHOE NPaBUTEILCTBO. PaccMOTpeTh pa3iuyHble ACMEKThI
JOKYMEHTOO00pOTa; WX HOPMATUBHO-TIPABOBYIO MOJJEPKKY; OMHUCATh MPOOJIEMBI;
BBISIBJICHHBIE B MPOIIECCE peaanu3aliy MPOorpaMMbl.

17.®@opMupoBaHUEe YIIPABICHUYECKONW OTYETHOCTH.

[TpumepHast KOHTpoOJIbHAS paboTa:

«IIpoananu3upoBaB OCHOBHBIC 3a/1aud COTPYIHUKOB OTJAeNIa «YTpaBJICHHE U
pa3BUTHE TMEPCOHAIIOM», PYKOBOJCTBOM OBUIM OMNpeJeieHbl OOIIMe 3aJaud I0
aBTOMAaTH3allMuU mpoliecca paboThl CO CTPYKTYPUPOBAHHBIM U HECTPYKTYPUPOBAHHBIM
KOHTEHTOM. B IpWIOKEHUH K 3aJaHUI0 CTPYNIMPOBAHBI OCHOBHBIE JOKYMEHTHI U
JOKyMEHTaJIbHble 0a3bl, HEOOXOJUMBIE [JIsi pELIEHUS COTPYJHUKAMU OTxeja
€KeTHEBHBIX OM3HEC-3a/1a4, a TAKXKe MPEJCTABICHBI KJIACCU(UKATOPHI 3THUX 3a4a4.

HeobGxogumo 11t BeIOpaHHOrO  BHJA  yOpaBiI€HYECKOW  HHpOpMAaIuu
pa3paboTaTh MOJ€db JKU3HEHHOTO ILMKJIA, ONpEAEIUTb, BHECA JOMOJHUTEIIbHBIE
XapaKTEepPUCTUKH, YPOBEHb 3pEIOCTH BBIOPAHHON KOPIOPATUBHOM HH(OpMaLUU.
Hcxonst w3 onucaHus OpraHuM3allud M ee  HMH(OpMalMoHHOro JaHamadra,
NPE/UI0KUTh UHCTPYMEHT peau3aliy 3aJjaui 110 aBTOMATHU3aluU U c(hOpMYIHpPOBATh
OCHOBHBIC () YHKITMOHAIBHBIC TPEOOBAHMS.

7. ®oHJ OLEHOYHBIX CPEACTB AJIH POBEACHUS MPOMEKYTOUYHOM
arrecTaluy 00y4YAIOIMXCH M0 JUCUUILIUHE

7.1. Onucanue nokasarejed 1 KpUTepueB OLIEHNBAHUS KOMIIeTeHIIH I

[Limanupyemsle YPpOBEHb OCBOCHUSI
pe3yJIbTaTh
OCBOCHHUS
KOMIIETEHIIUN |«HEYIOBIETBOPUTE| «YAOBJIETBOPUTE
(uHIMKaTopa JBHOY» JBHO
JOCTHKECHUS
KOMITETEHITHH )

Orenou
HOE
«XOPOIIIOY «OTIAYHOY CpenCTB

0

ITIKII-2 CnocodHocTh (popMHPOBATH TPEOOBAHUS U1 IPOEKTOB 0 CO31aHuI0 npoaykros UT-
NpeNpPHHIMATENbCTBA

AHanmu3upyert TeKyIuil ypoBeHb HHOPACTPYKTYPHBIX PEHICHUH NPEeANPHUITHS/OpraHn3alug.

3HaTh: @®parmenTtaproe | HenousHele Cdopmuposan | Chopmuposan | Bonpoc
KIIIOUEBBIE IIPEJICTABJICHUE O | NIPEICTABIECHHUE O | HbIE, HO HBIE Bl JUIS
KOHLIENIUHU 3aKOHOJATEIbCTB | 3aKOHOJATEILCTB | COJIEpP)KALIUE | CHCTEMATUYEC | OLICHKHU
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[Inanupyemsle

YpoBEHb OCBOEHHUS

€3yJIbTaThl
pOCiOCHI/I?I Onenos
KOMIIETCHIIUHU |«HEYJIOBJIECTBOPUTE| «YyJIOBIECTBOPUTE Hoe
«XOPOTIIOY «OTJIIHYHOY Cpe/CTB
(maaMKaTOpa JBHO» JILHO» o
JOCTHIKEHHUS
KOMIIETCHITUH )
YIpaBIICHUS €, HODMATUBHBIX | €, HOPMATUBHBIX | OTJCIIbHBIC KHe 3HAHUU
ousHec- aKTax B cdepe aKTax B cdepe poOebI NPEICTAaBICHA | U
npoueccamu, | UT, meroauke T, meTonuke NPENICTABIIEHU | € O YMEHUH,
BKJTFOYAst oOcienoBanus ob6cnenoBaHus 0 3aKOHOJIATENb | 3aJIaHUS
KU3HCHHBIH MPEANPUATHS, C | IPSANIPUATHS, C | 3aKOHOJATEIh | CTBE, B BHJIC
UKJI OU3HEC- | LIETBIO (1 5%) CTBE, HOPMAaTUBHBIX | pacuyeTH
MIPOIIECCOB, BBISIBIICHUS BEISIBIICHUS HOPMAaTUBHBIX | aKTaX B cepe | BIX
OCHOBHBIE OousHec- OouzHec- aktax B cpepe | UT, meronuke | 3amay,
METOJIOJIOTHH | TIPOLIECCOB MPOLECCOB UT, meTtonuke | 0OCIe0BaHUS | TECTOBBI
(Hampumep, oOcnenoBanusl | NpeanpusaTus, | e
BPMN, Lean, NPEANPUATHS, | C IEIBIO 3aaHus
Six Sigma) u C LETbI0 BBISIBJICHUS
TaKue BEISIBJICHHS ousHec-
aCMeKThl, KaK OusHec- IIPOLIECCOB
aHaIN3, MIPOIIECCOB
MO/IETUPOBAH
ue u
ONTUMM3ALIHS
MIPOLIECCOB
YMeTs: ®parmenrapHoe | Hecucrematuuec | B menom Cdopmuposan | Borpoc
paspabaThIBaT | yMEHUE KO€ YMEHHUE YCIICLIHOE, HO | HO€ YMEHHUE Bl JUTSI
b MOJICIIH npeoOpazoBeIBaT | MpeoOpa3oBLIBAT | COAEpIKAIIEe peoOpa3oBhIB | OIIEHKH
ousHec- b OU3HeEC- b OU3HEC- OTIEJILHBIE aTh OM3HEC- 3HAHUNA
MIPOLIECCOB, MIPOLIECCHI MIPOLIECCHI po0eIb MPOLIECCHI u
UCIOJIB3YS MIPEeANPUATHS B IPEIIpUITUS B yMEHHE HOPEeNnpUsITHs | YMEHUH,
CTaHJIaPTHI, YCIOBUSAX YCIOBUAX peoOpa3oBbIB | B YCIOBUAX 3alaHus
TaKHe Kak TpaHncopmauu | Tpanchopmanuu | aTh OU3HEC- TpaHcopmall | B BUJE
BPMN, a OusHeca, ¢ OusHeca, ¢ MIPOIIECCHI uu Ou3Heca, ¢ | pacueTH
TaKxe y4eTOM y4eToOM OPEeINpUsITHS | YIETOM BIX
BHU3YaIM3UPOB | HOPMATHUBHBIX HOPMAaTUBHBIX B YCIIOBUSIX HOPMAaTUBHBIX | 33724,
aTh MPOIIECCHl | aKTOB U aKTOB U Tpancopmal] | aKTOB H TECTOBBI
i 6onee CYIIECTBYIOIIETO | CYHIECTBYIOIIETO | MM OM3Heca, C | CYIIECTBYIOLIE | €
ri1y0oKoro 3aKOHOJATENBCTB | 3aKOHOJATENbCTB | yUYETOM ro 3ajaHus
aHanusa u a. a. HOPMAaTUBHBIX | 3aKOHOJIATEJNb
MTOHUMAaHHU aKTOB U CTBa.
B3aUMOJICHCTB CYLIECTBYIOLIE
HH U IOTOKOB ro
uHhopmanuu 3aKOHOATEINb
CTBa.
dopmupyet 1 000CHOBBIBAET BAPUAHTHI TEXHOJIOTHYECKOT'O CIIOSI apXUTEKTYPHI
MIPEIMPHUATH/OpraHU3aIiH
3HaTh: ®parmentapuoe | HemousHbie Cdopmuposan | Chopmuposan | Borpoc
0 MIPEJICTaBJICHHUE O | MPEJICTABJICHHS O | HbIE, HO HBIC BI JUTSI
CYIIECTBYIOII | 3aKOHOJIATENbHBI | 3aKOHOJATENbHBI | COACpXKAIINE | CUCTEMAaTHUeC | OLICHKH
ux X U MPaBOBBIX X U MPaBOBBIX OT/IeTbHBIC KHe 3HAaHUU
WHCTPYMEHTA | aKTaxX B OOJIACTH | aKTaxX B 00JIAcTH | MpoOeIbI MPEJICTABICHH | U
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[Inanupyemsle

YpoBEHb OCBOEHHUS

€3yJIbTaThl
pOCiOCHI/ISI Oueroy
KOMIIETEHIIMH |«HEYIOBJIETBOPUTE| «YIOBJIETBOPUTE Hoe
«XOPpOILIOY «OTJIIMYHO» CPEICTB
(maaMKaTOpa JBHO» JILHO» o
JOCTUXKEHUS
KOMIIETCHITUH )
X H ur, ur, NPEICTABIIEHU | A O YMEHUH,
TEXHOJIOTUSIX | COBPEMEHHBIX COBPEMEHHBIX 10 3aKOHOJATENb | 3a/1aHus
IE: TEHACHLUAX U TEHACHLMSIX U 3aKOHOJATENb | HBIX U B BUJIE
yrnpaBieHusi | 3 HeKTuBHBIX 3P PEKTUBHBIX HBIX U IIPABOBBIX pacueTH
OusHec- TEXHOJIOTHSIX B TEXHOJIOTHSIX B IIPABOBBIX aKTax B BIX
nporeccamu, | UT chepe, UT coepe, aKTax B obmactu UT, | 3anauy,
TaKuX Kak 3¢ dEeKTUBHBIX 3¢ (EeKTUBHBIX obnactu UT, COBPEMEHHBIX | TECTOBBI
CUCTEMBbI METO0/1ax MeTo/1axX COBPEMEHHBIX | TEHJIEHIUSAX U | €
yIpaBiIeHUs CO3JaHUS U CO3aHUS U TEHACHIMSIX U | 9PPEKTUBHBIX | 3a/laHUS
IpoleccaMu | aHaiausa aHanu3a 3pPEKTUBHBIX | TEXHOJOTHUAX
(BPMS), TEXHOJIOTMYECKOT | TexHosorudeckor | TexHosorusix B | B UT cdepe,
MIPOTPaMMHOE | O CJIOA 0 cIos UT chepe, 3P PEKTUBHBIX
ofOecrieyeHne | apXUTEKTYpPbl ApPXUTEKTYPHI 3¢ (deKTUBHBIX | METOJaX
ISt MIpePUATHS MIPEeANPUATHS MeTo/1ax CO3IaHUS U
MOJETUPOBaH CO3aHUs U aHanMsa
1Sl IPOLIECCOB aHanmsa TEXHOJIOTHYEC
(Hammpumep, TEXHOJIOTUYEC | KOTO CIIOs
Visio, ARIS) KOTO CJI0sI APXUTEKTYPHI
U Cpe/CTBa aApXUTEKTYphl | MPEANPUATHS
aQHATIMTUKH PENPUATHS
IS
MOHUTOPHUHTA
U OLIEHKH
a¢hdexTuBHOC
TH
IIPOLIECCOB.
YMeTs: ®parmenrapHoe | Hecucrematuuec | B menom Cdopmuposan | Borpoc
IIPOBOJIUTH yMeHue KO€ MPUMEHEHHE | YCHEIIHOE, HO | HOe bl JUIs
aHaIN3 CO3/1aBaTh, yMEHUuM cojJiepxalliee | Co3aBarth, OLICHKHU
TeKYLIUX ¢dbopmMupoBaTh U | CO37aBarth, OTJICJIbHBIE dbopmMupoBaTh | 3HAHUI
OusHec- MOJIEPHU3UPOBAT | GOPMHUPOBATE U | IPOOEIIBI u U
IIPOLIECCOB, b, 000OCHOBBIBaTh | MOJEPHU3UPOBAT | YMEHHE MOJIEPHU3UPO | YMEHHUI],
BBISIBIIATh BapHUAHTHI b, 000CHOBBIBAaTh | CO3/1aBaTh, BaTbh, 3aJlaHus
y3KHE MECTa U | TEXHOJIOTHYECKOT | BapUAHTbI ¢dopmupoBath | 00OCHOBBIBATH | B BUJIE
pa3pabatbIBaT | O ClIOs TEXHOJIOTUYECKOT | U BapUaHTHI pacueTH
b aApXUTEKTYpPBI 0 cI10s MOJEPHU3UPOB | TEXHOJOTUYEC | BIX
PEKOMEHAALN | MIPEAIPUATHS ApPXUTEKTYpPBI aTh, KOTO CJl10s1 3ajad,
U IS UX peNPUATHS 00OCHOBBIBATh | APXUTEKTYpPhl | TECTOBBI
ONTUMU3ALHNU BapHUaHTHI OpeanpusaTus | €
, UTOOBI TEXHOJIOTUYEC 3aJlaHus
MOBBICUTD KOT'O CJI0s1
P peKTUBHOC ApPXUTEKTYpPBI
Th U pEINPUATHS
pe3yabTaTUBH
OCTb paboTHI
OpraHu3anuu
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7.2. Bomnpocsl

JAJs1 OUEHKHM 3HAHMHA W YMEHMH,

(popmupoBanue KOMNeTEHINH

XapaKTepPHU3yHIIHX

Hludp
KOMIIETECHIMH

Bonpocsr

IIpaBUIIBHBIN OTBET

[1KII-2

1. Yro Takoe 6uzHec-mporecc?

ITocienoBaTeIbHOCTE
NEUCTBUI JUIS LIETIN

2. KakoBa 1enp ynpasiieHus: Ou3Hec-npoeccamu?

[ToBbiIEHNE
3¢ (HEKTUBHOCTH U
ONTHMHU3AITHS

3. Uto BKITIOYAET B ceOS MOJICTUPOBAHUE MTPOIIECCOB?

Cxembl 1
rpaduueckue
IIpEJICTaBICHUS

4. Kakoii craHzapT 4acTo UCIOJIb3YETCS JUTst
MO/IETUPOBAHUS?

BPMN (Business
Process Model and
Notation)

5. YUto takoe BPMS?

Cucrema
yrpaBJieHUs1 Ou3Hec-
nporeccaMmu

6. Uto ananmzupyer SWOT-ananuz?

CuJibHBIE U clla0bIe
CTOPOHBI

7. Yto Ttaxoe Lean?

Ioaxon mis
VITYUIICHUS
MIPOIIECCOB

8. Uto Takoe Six Sigma?

Meton s
CHIDKEHUS e(hEeKTOB

9. Kak 00bIYHO BU3YAIM3UPYIOT MPOIIECCHI?

C moMOIILI0
JIuarpaMmm

10. Yto Ttaxoe KPI?

[Tokazarenn
3¢ (HEeKTUBHOCTH
nporecca

11. Kakoit MHCTpYMEHT ISl aHaJIU3a JaHHbIX ?

Google Analytics,
Power Bl

12. Yto Takoe onTuMM3aus mpoiecca?

Ycrpanenue
Hed((DEKTUBHBIX
NEeUCTBUHI

13. Yro Takoe ropu30HTAIBHOE 0OBbEIMHEHHE ITPOIIECCOB?

CnusiHHuE CX0XKHUX
NEeUCTBUHI

14. Yto Takoe BepTUKaAIbHASI MHTErpaus?

O0benuuenne
pa3HbIX YPOBHEU
yIpaBICHUS

15. Kakoit metoaukoii ssisgercas DMAIC?

Six Sigma s
YIIYYILEHUI

16.Yto moapazymeBaet Agile-metononorus?

I'nGkocTh 1
ananTanus K
U3MEHEHUSAM

17. Yto Takoe KOHTPOJIbHBIE TOUKH?

JrTansl 11l
MOHUTOPUHTA
npoiiecca

18.3auem npoBoAUTH ayuT OU3HEC-POLIECCOB?

J1J1s1 BBISIBIICHUS
npobiem u
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YIIYyYLIECHHUI

7.3 TecThbl

Hludp
KOMIIETEHIMH

TectoBble 3aganus

IIpaBunbHBIN
OTBET

MKII-2

1. busnec-nporecc — 3T0O:

a) Habop pemenuit

b) IlocnenoBareabHOCTh AEUCTBUM IJIs1 JOCTHXKEHUS LIETTH
c¢) Ctparerusi KOMIaHuU

b

2. OcHOBHas 11eJIb YIIpaBJeHUs: OM3HEC-MPOIeCCaMUu — 3TO:
a) YBenn4yeHne KOJMIeCTBa COTPYIHUKOB

b) IloBblieHrEe Y3PPEKTUBHOCTH U CHHUXKEHUE 3aTpaT

¢) Pacimmpenue npoykToBoil IMHENKN

3. Kakoii ctangapt yarie Bcero ucrnosb3yercs Jis
MOJENUPOBaHUS OM3HEC-TIPOLIECCOB Yallle BCETO HCIOIb3yeTCs
CHEAYIOUIMNA CTaHAAPT:

a) UML

b) BPMN

c) SIPOC

4. KPl — s10:

a) KirroueBas mo3uuust MHAUKATOpa

b) KittoueBoit noka3zatenb 3pHeKTUBHOCTH
¢) KimroueBoii poriecc ympaBieHus

5. st cHYDKeHHsI KoJtmuecTBa 1e(heKToB B IIpoiiecce
MIPUMEHSIETCSI CJICTYIOIINI U3 METOIOB:

a) Lean

b) Six Sigma

c) Agile

6. KoHnTpoupyeMbie n3MEHEHHUS B OM3HEC-TIpoIieccax — 3TO:
a) M3MeHeHus 6e3 coriacoBaHMs

b) [IporHo3upyembie U 3arjIaHUPOBAHHBIC U3MECHEHUS

¢) M3meHeHus B pe3yabTaTax

7. Tlonxond, HaleNEHHBIA HA TOCTOSIHHOE YJy4YIlIEeHUEe — 3TO:
a)[IpoekTHBIHI METO/I
b)HenpepriBHOE COBEPIIICHCTBOBAHKE
c¢) KopropaTusHas crparerus

8. SWOT-ananu3 ananuszupyer:

a)PUHAHCOBBIE TTOKA3aTeIH

b)CuibHBIE, Ci1a0ble CTOPOHBI, BO3MOKHOCTH U YT'PO3BI
c)YenoBeueckue pecypehbl

9. Iloaxo, pu KOTOPOM IIPOLIECCHI OPTraHU3YIOTCSI BOKPYT
noTpeOHOCTEH KIIMEHTa Ha3bIBAETCS:

a) [IpoayKT-0pHeHTUPOBaHHBII

b) KnmuenT-opreHTHpOBaHHBIN

c) [Iponiecc-opueHTHPOBaHHBIH

10. BPMN — st0:

a) bronoruyeckoe nporpaMMUpOBaHKE

b) Buznec-nporiecc MOAyIIbHON HABUTALIUN
¢) SA3bIK MoIenupoBaHus OU3HEC-TIPOIIECCOB

11."OnTuMuzanus npouecca’ — 3T0:
a) YBenuuyeHue 3aTpat
b) Ycrpanenue HeaHEeKTUBHBIX JEHCTBUN
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c¢) JlobGaBiiecHUE HOBBIX ATAIlOB
12. Jlnst aHany3a IaHHBIX B IPOLIECCE YIPaBICHUS b

HCMOJIb3YETCS CIEAYIOINUA UHCTPYMEHT:

a) Microsoft Word

b) Google Analytics

c¢) Adobe Photoshop

8.IlepeyeHb OCHOBHOI M JONOJHUTEILHON YU4eOHOI JIUTEPaTYpPBhI,
HE00X0AMMO 1VIsl OCBOCHM S AUCLHMIIHHBI

HopMatuBHO-TIpaBOBbIE aKThI

1. Hanumonanbusii  mpoektr  «[{udpoBas  sxoHomuka  Poccuiickoit
denepanum» https://digital.ac.gov.ru/

2.  ®enepanbhbiii 3akoH oT 27 utonsg 2006 r. N 149-03 «O06 undopmanuu,
MH(GOPMAIIMOHHBIX TEXHOJOTHIX U O 3alIUTe HHPOPMALIUN.

3. Oenepanbublii 3akoH oT 27.07.2006 Nel52-®3 «O mnepcoHaIbHBIX
JTAHHBIX.

4, I'ocynapcreenHas IporpamMma Poccuiickoit denepanuu
"Undopmarmonnoe obmiectBo" (B pea. Hocranosnenus I[IpaButensctBa PD ot
29.03.2019 N 356-24).

S. Crparerust pas3BuTHs HHPOpMaMOHHOTO obmectBa B Poccuiickoit
®enepanyu, Ha 2017-2030 roapl. Yka3 [Ipesuaenta PO ot 9 masg 2017 r. Ne 203.

OcHoBHas HUTEpaTypa:

1. Moprynos, A. ®. NndopManrioHHbIe TEXHOJIOTHH B MEHEIHKMEHTE : yueO.

s By3oB / A. ®. MopryHoB. — 2-¢ wu3m., mnepepad. m jgorn. — MockBa
WznarensctBo FOpaiit, 2023. — 310 c. — (Bricmiee o6pazoBanue). — ISBN 978-5-
534-12799-7. —  OOpazoBatenpHass  miarpopma  FOpaiit. —  URL:

https://urait.ru/bcode/511894 — TekcT : 3AEKTPOHHBIH.

2. Jonranona, O. V. YnpaBieHue KOHTEHTOM OpraHU3alvu : y4eO. I Hamp.
OakanaBpuara u Maructparypsl / O. W. JlonranoBa, M. M. HumarymaeB ; ®du-
HyHuBepcuteTr. — Mocksa : KnoPyc, 2023. — 303 ¢. — ISBN 978-5-40610134-6. —
3BbC BOOK.RU. — URL.: https://book.ru/book/946337 — TekcT : 31eKTPOHHBIA.

JlonosHUTENbHAS TUTEPATYpA:

3. Baiin, II. Iudpoas Tpanchopmanus Ou3Heca: U3MEHEHHE OW3HEC-MOCIH
JUISL OPTaHU3aIMKM HOBOTO MOKOJICHUS : Tiep. ¢ anri. / [Turep Baitn, Credanu Boprep.
— Mocksa : Anpninna [TaGmumep, 2022. — 264 c¢. — ISBN 978-596142-250-4. —
ObC ZNANIUM.com. — URL: https://znanium.com/ catalog/product/1077903 —
TeKCT : 3NEKTPOHHBIM.

4. Kopuees, U. K. Ynpasnenue nokymentamu : yueOnuk / U. K. Kopnees, A. B.
[Tmenko, B. A. MamypueB. — Mocksa : UHOPA-M, 2022. — 300 c. — (Beiciiee
obpasoBanue: bakanaspuar). — ISBN 978-5-16-003590-1. — ObC ZNANIUM.com.
— URL: https://znanium.com/catalog/product/1836610— TekcT : 2JIEKTPOHHBIA.
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https://urait.ru/bcode/511894
https://book.ru/book/946337
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https://znanium.com/catalog/product/1836610

5. NHpopMaliMOHHBIE pecypchl U TEXHOJIOTHMH B SKOHOMUKE : yued. mocodue /
AptromikoB U. B., bespsauna I'. H., Bposenko JI. A. [u ap.] ; mox pen. b. E.
Opunnoa, A. H. PomanoBa. — Mocksa : By3oBckuii yueOnuk : UTHOPA- M, 2023.
— 462 c¢. — ISBN 978-5-9558-0256-5. — DOBbC ZNANIUM.com. — URL:
https://znanium.com/catalog/product/1032991 — TekcT : 3JCKTPOHHBIH.

6. Cuctembl HJIEKTPOHHOTO JOKyMeHTOooOOpoTa : yuel. mocobue / H. @.
AntyxoBa, A. JI. J[3r06enko, B. B. JloceBa, 0. b. YUeunkoB ; ®uHyHUBEpCUTET. —
Mockgsa : KnoPyc, 2023. — 201 c. — ISBN 978-5-406-10317-3. — 95C BOOK.RU.
— URL.: https://book.ru/book/944956— TekcT : 37K TPOHHBIH.

7. Coxonosa, O. H. JlokyMeHTallMOHHOE 00ecreueHne ynpaBieHHsl B OpraHu3aluu
: yue6. nocodue / O. H. Cokonona, T. A. Akumoukuna. — Mocksa : KnoPyc, 2022.
— 192 ¢. — ISBN 978-5-406-08827-2. — O3bC BOOK.RU. — URL:
https://book.ru/book/942520 — TeKcT : 3MeKTPOHHBIH.

8. CoBpeMeHHbIe UWH()OPMAIIMOHHO-KOMMYHUKAIITMOHHBIE  TEXHOJIOTUU  JJIS
yCHemnrHoro Bejaenust ousneca : yued. mocodue / F0. JI. Pomanosa, JI. I1. JIpsikoHOBa,
H. A. Xenosa [u ap.]. — 2-e u3a., uctp. u non. — Mocksa : UH- ®PA-M, 2022. —
257 c¢. — ISBN 978-5-16-017592-8. — OBC ZNANIUM.com. — URL:
https://znanium.com/catalog/product/1862701 — TekcT : 37K TPOHHBIH.

9. Xeiir, II. VYmnpaBneHueckue KOHIEMIUM | OW3HEC-MOJEIU: TOJHOE
PYKOBOJCTBO : miep. ¢ anrd. / [lon Xeir. — Mocksa : Anbnuna [la6maumep, 2023, —
370 c. — ISBN 978-5-96142-492-8. — DbC ZNANIUM.com. — URL: — Texkcr :
BJICKTPOHHBIM.

9. [lepeyennb pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTH
«/HTEepHEeT», HEOOXOAUMBIX JISI OCBOCHHS TUCIHUIIINHBI

1. OnektpoHHass ~ Oubnuoreka  ®dunHancoBoro  yHuBepcurera  (Ob)
http://elib.fa.ru/

2. DnekrpoHHo-6uOaMoTeuHas cucrema BOOK.RU http://www.book.ru

3. DNEeKTPOHHO-OMOIMOTeUHasT cucTeMa «YHHUBEpPCUTETCKas OuOImoTeKa
OHJIAMH» http://biblioclub.ru/

4.  DeKTpoHHO-OMOIMOTeUHas cucTteMa Znanium http://www.znanium.com

5. DIeKTPOHHO-OUOIMOTeHasT cucteMa u3natenscrBa «IOPAWT» https://
www.biblio-online.ru/

6.  [enosas onnaitH-OnoimoTeka Alpina Digital http://lib.alpinadigital .ru/

7.  Hayunas snekrponnas 6ubimoteka eLibrary.ru http://elibrary.ru

8. Iloptan kopnopatuBHoro ynpasieHusd. Paznen «WHdopmanmonHsie
TEXHOJIOTHUM» - WWW. iteam.ru/publications/it/
Q. CmnpaBka 1o cepucam Google - https://support.google.com/docs?

hl=ru&p=about forms#topic=1360904

10. bBnor o Bu3yanu3alMH JaHHBIX M WHGOPMAIMOHHOM au3aiiHe -http://
www.vmethods.ru

11.  http://www.microsoftproject.ru - [Topraa MicrosoftProject.ru
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10. Meroanuyeckue yKa3aHus 1 00y4AIOLIMXCS 110 OCBOCHHIO
AUCUMITHHBI

[Ipy u3yyeHUM TEOPETUUYECKOTO Marepuajga HeOoOXOJMMO ONupaTbecs Ha
pabouyro MporpaMmy AUCIUIUIMHBI U JIMTEPATYPY U3 OCHOBHOT'O CIIHCKA.

Kpome »storo marepuana HeoOXOAMMO akKTUBHO pabotath ¢ MHTepHer-
HMCTOYHUKAMHU U TOCOOUSMHU JPYTrUX aBTOPOB, MOMOTAIOIUUMH YCBOUTH MaTepHual
OT/AEJBHBIX PAa3/I€JIOB IPOTPAMMEI.

[IpakTryeckue 3aHATHS IPOBOIATCS O CIEAYIOLIEH CXEME:

CTyneHTsl B MHAUBUAYAJIBHOM PEKUME BBITIOJIHSIOT 3a1aHUsI B KOMITBIOTEPHOM
knacce. CylliecTBYIOT JIB€ OCHOBHBIX (opmbl 3amanuii. B mepBoMm ciydae Bcem
CTyAEHTaM MpeaiaraloTcsi OJMHAKOBBIE HCXOAHbIE AaHHbIE. [lociie BBIMOJIHEHUS
3aJlaHui yCTpauBaeTcsi O0CYKJIEHUE PE3YIbTaTOB B (POpME TEMATUUYECKON JUCKYCCHUH.
Bo BTOpOM cilydyae KaxaoMy W3 CTYJEHTOB MpENIaracTcsi HHAUBUyaIbHOE 3aJaHNE.
B sromM ciyuyae mocie BBINONHEHHS 3aJaHusl OpraHu3yercss pabora B Trpymmax:
KOKABIM U3 CTYACHTOB aHalU3UPYeT M KPUTUYECKH OILCHUBACT WU K€
UHTEPIPETUPYET PE3YAbTATHI OJTHOTO UM HECKOJIbKUX YICHOB IPYIIIIHI.

KontponbHass pabGoTa BBINOJTHSAETCS  CTyJACHTAMUW  HWHAWBUIYyAIbHO U
CaMOCTOSITEJTbHO BO BHeayauTOpHOe Bpems. Kaxaeplii U3 CTyAeHTOB BBIOMpaeT
00J1acTh YKOHOMUYECKUX 3HAHUH, I KOTOPOM MOKHO HAWTH JaHHBIC JIJIS aHATU3a B
CBOOOJHBIX MCTOYHHMKAX, BBIABUTACT TPEINOJOKEHUS O HAIUYUH CKPBITHIX
3aKOHOMEPHOCTEN B OTOOpaHHBIX AAHHBIX, OMPEEISIeT BUJ ITHUX 3aKOHOMEPHOCTEH,
BBIOMPAET COOTBETCTBYIOIIME HWHCTPYMEHTAIbHBIE CpPEJCTBA HWHTEIUIEKTYaIbHOTO
aHaJau3a JaHHBIX, OCYIIECTBJISET NMOUCK 3aKOHOMEPHOCTEH M JIeJIaeT BBIBOABI IO
BO3MOKHOCTH TPUMEHEHUS METOJIOB MHTEJUIEKTYalbHOTO aHalu3a JaHHBIX B
n30paHHO 00JIaCTH.

TemaTrka KOHTPOJIIBHOU pabOTHl COOTBETCTBYET COAECPNKAHUIO TUCIIUTUIMHBI, U
ONpeIeIAeTCS MPENOIaABATEIEM.

OO61Me TOJIOYKEHHUS TI0 BBITOJIHEHUIO KOHTPOJIBHOUW pabOThI

Kontponenas pabGora mno aucuMIUIMHE «YTpaBiIeHUE KOPHOPATUBHOM
uHdopmaImei»y mnpenHa3HaueHa IS TPOBEPKU  CTENEHH YCBOEHUS CTYICHTaMHU
MIPOMJACHHOr0 MaTtepuaia 1o JaHHOW JTUCUUTIUINHE.

KonTtponbHas pabGoTa BBINONHSAETCS TIOCIE TMPOCIYIIUBAHUSA CTYJECHTaAaMHU
JEKIIMOHHOTO Kypca M0 JUCIMIUIMHE W WX CaMOCTOSTENbHOW pPaboOThl ¢
PEKOMEHJIOBaHHOW TpemnojaBareieM ydeOHoN nuteparypoil. KoHtponbHas pabora
JOJKHA TIOKa3aTh, YTO €€ aBTOp OCBOWJI (PyHIaMEHTaJIbHBIE 3HAHUA B OO0JACTH
IIEHOO00pa30BaHMUS.

Y4eOHBIM  TIJJAHOM TIO0  JUCHUIUIMHE  «YTpaBICHUE  KOPIOPATUBHOMN
uHbOpMaIei» g CTYJEHTOB MPEAYCMOTPEHO BBHITIOJHEHWE OJHOW KOHTPOJIBHOMN
paboTHLI.

KontponbHas paboTa HOCUT IPAKTUYECKUN XapaKTeP U J1aeT AOMOTHUTEIbHbIN
OMBIT CAMOCTOSITEILHOM pa0dOThl Ha/l BEHIOPAHHOUM TEMOMH, 3aKIIIOUAIOIINIICS B MOA00pe
HEOOXOUMOM JHUTEpaTyphl, MNUCBMEHHOM W3JI0KEHUM MaTepuajsa Ha OCHOBE
cUcTeMaTh3aluuu, OOOOIIEHUH, KPUTUYECKOM aHalu3e HW3YYEHHOro Marepuana u
YMEHHUU PELICHUS MMPAKTUYECKUX 3a7a4.

KontponbHas paboTa 10MKHA BKIIOYATh CIEIYIONIUE CTPYKTYPHBIE JIEMEHTHI:
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- BBEJICHUE;

- 3aayu, TpeOyromne (UHAHCOBBIX BEIYUCIECHUN;

- 3aKJIIOYECHHE;

- CIIUCOK MCIOJIb30BAaHHBIX UCTOUYHUKOB.

Bo BBeneHun 0OOCHOBBIBAETCS aKTYaJbHOCTb TE€MbI PaOOTHI, OMpPEAEISIOTCS
LETU U 33/1a4H.

BreinosnineHHast 1 oopmiieHHass B COOTBETCTBUM C TpeOOBaHUSMU Kadeapbl
«Marematuka ¥ HUHQOpPMATHUKa» KOHTpOJbHas paboTa NPUKPEIUIIeTCS B
HMH(OPMAIMOHHO-00pa30BaATEIBLHOM TIOPTAJe IJIsl IPOBEPKH MPENOAABATEIIEM.

TpebGoBanus kK 0hOpMIIEHUIO KOHTPOIBHOU pabOThI

TexcT KOHTPOJBLHON PaOOThI BBIMOIHIETCS C UCMOJIB30BAHUEM KOMIIbIOTEpA U
pacnevarbiBaeTCd Ha OJIHOM cTopoHe jucta Oenoii Oymaru ¢opmara A4. Lser
mpudra gomkeH ObITh uvepHbM, WpUPT — Times New Roman, pasmep 14,
MEXCTpOUHbIA MHTepBan - 1,5. TlomyxupHbiii mpudT 1isi BBIAEICHUS Ha3BaHUMN
CTPYKTYPHBIX DJJIEMEHTOB palOThl, OTHEIbHBIX CJOB He wucnonb3dyercs. He
paspemiaeTcsi  HMCMOJb30BaTh  KOMIBIOTEPHBIE  BO3MOXXHOCTH  aKIIEHTUPOBAHUS
BHUMAaHHUS Ha OTJEIbHBIX TEPMHUHAX, MMOJOKEHUAX, (POpMyax MyTEM HCIOIb30BAHUS
mprudTOB pa3HON TAPHUTYPHI.

Homepa cTpanuil mpocTaBigiOT B CepeUHE HUXKHEro MOJIs JHCTa, COOJIonast
CKBO3HYIO Hymepaluio. Touka B HOMEpE CTpaHMIIbI HE CTaBUTCS. TUTYIbHBIA JIHCT
BKJIIOYAIOT B OOIIYI0 HYMEpPAIMIO CTPAHUIl, HO HOMEp CTPAHMIIBI HE MPOCTABIISIETCS.
Hymepanus HaurHaeTcst co BTOpoi cTtpaHuilbl — «Coaep:KaHue.

Kaxxnoe 3amanuie u Ipyrue CTpyKTypHBIE 3JIeMEHTBl paboThl — COJEpIKaHUe,
CIIUCOK MCTOJIb30BAHHBIX UCTOYHUKOB — HAYMHAIOTCS C HOBOW CTPAHULIBI.

®opMyIibl B KOHTPOJIBHOM paboTe BBIAECISIOT U3 TEKCTa B OTIAEIBHYIO CTPOKY.
Brime 1 Hke Kaxaon (popMysisl T0KHA OBITH OCTaBJIEHAa OJHA CBOOOJHAs CTPOKA.
[losicHeHue 3HaYeHUN CUMBOJIOB M YHUCIIOBBIX KOI(PPHUIIMEHTOB CIENYyEeT MPUBOIUTH
HEIOCPEACTBEHHO MMOJ] (opMysoil B TOM K€ IOCJIEIOBATEIbHOCTH, B KOTOPOH OHU
nanel B dopmyne. Dopmynasl HyMepyroTcs apabckumu mmdpamMud  CKBO3HOU
HyMepaluel mo Bceil paboTe, mpu 3ToM HoMep (HOpPMYJIbl YKa3bIBaeTCs B KPYIJIBIX
CKOOKax B KpailHEM MpaBOM IMOJIOKEHUU Ha cTpoke. Dopmysbl MOKHBI OBITH
HaIMCaHbI C IIOMOIIBIO PelakTopa hopmyt:

Tabauupl pacrosararoTcsi HEMOCPEICTBEHHO IOCHIE TEKCTa, B KOTOPOM OHHU
YIIOMUHAIOTCSL BIIEPBbIC, WJIM Ha CIEAYIOIIEH CTpaHulle, HyMEpYIOTCS apaOCKUMU
nmuppamMu  CKBO3HOM HyMepalmed 1o Bcei paboTe. 3arojgoBOK  TaOIHIIGI
pacnoslaraercsi o mupuHe crpaHuibl. CinoBo «Tabinna», ee MopsAKOBBIA HOMEP U
Ha3BaHUE Yepe3 THpe MOMEUIaoT Hall Tabnuiel ciesa 0e3 ab3amHoro orcryna. Touka
B KOHIIE 3arojioBKa He ctaButcd. [locne Tabmuipl 10 Clenyronero OCHOBHOTO TEKCTA
paboOThI MPOMYCKAOT OJHY CTPOKY ITOJIYTOPHOI'O HHTEPBAIA.

B 3akmounTensHOM YacTH KOHTPOJIBHOW pPabOThI HEOOXOIUMO TPHUBECTH
CIIMCOK HCMOJIb30BAaHHBIX HCTOYHHUKOB, cojepxkamuii He meHee 10-12 yueOHHMKOB,
MOHorpaduii ¥ cTaTeil MepruoIUIeCKOM rmevaTu.

CnHcoKk MCHOJB30BaHHBIX HMCTOYHUKOB JIOJDKEH COJEpXKaThb CBEIEHUS 00
HMCTOYHUKAX, KOTOPHIC HCIOJIB30BAIMCH MPU HAMUCAHWU KOHTPOJIBHOU palbOThl U
MPUBOJATCS B CJIEAYIOIIEM MOPSAIKE YIOMUHAHUS:

Ncrounuku HymepyroTcsi apaOCckumu nudpamu 0€3 TOUKM W TEYaTalTCs C
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a03alHOr0 OTCTYMA.

O0beM KOHTPOJIBHOM pabOThl HE JOJKEH NMpeBbIIATh 15 cTpanul popmara A4
(wpudt 14, nomyrtopHbiii uHTepBan). OOpaszeny opopMIIEHUS TUTYJIBHOIO JHCTa
IIPUBEJICH AaJiee.

KoHnTponpHass paboTa BBINOJIHSAETCS MO BapuaHTaM. BapuaHT cCOOTBETCTBYET
HOMEPY CTYJI€HTa B CIIUCKE TPYIIIHI.

B koHTponpHOIl paboTe CTyOEHThl JOJDKHBI BbIOpaTh JUisl ce0s  THM
OpraHu3alyy U ONucaTh €e. ITO MOXKET ObITh OpraHU3alusl POZHUYHON WM ONTOBOM
TOPrOBJIM,  CTPOMUTENbHAs, (UHAHCOBAs, KOHCAJITUHIOBas, oOpa3zoBaTeiIbHas
(xommepueckasi). 3aaThb OCHOBHBIE MapaMeTphbl OPraHU3aI1u.

— (QopMy COOCTBEHHOCTH, KOJIMYECTBO COTPYAHHKOB, BBIPYUKY (WJIM Apyrue
(uHAHCOBBIE  MOKA3aTeNu), KOJUYECTBO  COTPYAHUKOB,  YYacTBYIOUIUX B
JTIOKyMEHTO000pOTe, 00BEeM JOKYMEHTOOOOpOoTa B TOJ, YKa3aTh HaJIU4YUC
¢unuanoB B npyrux peruonax. PaccMorpets umeroniuecs: Ha peinke COJ[. BriOpaTh
HE MEHee YEeThIpeX U MPOBECTH UX CPAaBHUTENIbHBbIA aHanu3. B pesynpraTe aHanuza
HeoOxoauMo BbIOpath COJ] niist cBoel KOHKPETHON OpraHu3anuu U 000CHOBATH CBOM
BHIOOD.

Boimonnennass pabora J0KHA MMETh  TUTYJIBHBIA  JIUCT, COJEPXKATb
orJaBJIeHHE, MOJAMKMCAHA CTYJIEHTOM M IpeJcTaBieHa npenonaasarento. Eciu padora
yIIOBJIETBOPSIET BCEM TPEOOBAHUSM, TO MPEINOAaBaTelb JOIMYCKAET €€ K 3aluTe.

OdopmiieHHass KOHTPOJbHAS MPEIOCTaBISETCS CTYJIEHTOM IPENOJIaBaTeio B
pacrevyaTaHHOM U / WIH 3JIEKTPOHHOM BHJIE JIJISl IPOCMOTPA.

OuneHka KOHTPOJIbHOI PadoThI

Kpurepun onieHKH KOHTPOJIBHOU pabOTHI:

- CTENEHb YCBOCHHUS CTYIACHTOM TIOHSATUH M KAaTeropud IO TeMme
UCCJIEIOBAHUS;

- ymeHue GOpMYIMPOBATh OCHOBHBIE BBIBOJBI [0 pe3yjibTaTaM aHalnu3a
KOHKPETHOTO MaTepuana;

- TPaMOTHOCTH M CTHJIb U3JIOKCHHUS;

- CaMOCTOSITEIBHOCTH PA0O0ThI, OPUTHMHAILHOCTh B OCMBICIICHUN MaTepHaa;

- MPaBUJIBHOCTH M AKKYPATHOCTH 0(OPMIICHHUS,

- COOTBETCTBHE OPOPMIICHUS YCTAHOBICHHBIM TPEOOBAHUSIM.

Kpurepun, npu Hanmuuum XoTs ObI OJJHOTO M3 KOTOPBIX, pabOTa OIICHUBACTCS
TOJIbKO Ha "HEYIOBIETBOPUTEIIBHO" .

K HuMm otHOCATCA:

- cojeprkaHue paboThl HE COOTBETCTBYET 3aJaHUIO;

- pabora mepenevarana u3 Muatepuera, CD-ROM wunm npyrux HocuTenen

uHbopMaImy;

-obopMIICHHE KOHTPOJIBHOW pabOThl HE COOTBETCTBYET YCTAHOBIICHHBIM
TpEOOBAHUSIM.

2. CtpykTypa KOHTPOJBHOM pabOThl M METOJAMYECKUE YKa3aHHs MO ee
BBITIOJTHEHUIO

KontponbsHas paboTa npenbsiBiasieTcs K 3amure B GopMe OT4eTa, B KOTOPOM
JOJIKHA COJIEPKaThCs cleaytoas nHpopmanusi.
TutynbHbIl TUCT 0QOPMIISIIOTCS IO (POpME, TPUBEICHHON HUXKE.
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Conepxanue otyeta odopmisiercsi B cootBerctBuu ¢ 'OCT 7.32—2017 u
JOJIKHO B c€0s BKIIOYATh:

TUTYyIBHBIN JIUCT

Pedepat

Beenenue.

1. Onucanue BHIOpAaHHON OpraHU3aluU

1.1  CrpykTypa opranusanuu, TeppUTOpUaTIbHAS PACIPENCIEHHOCTb

1.2 OcHoBHbIE TapaMeTPbl OpraHU3alUN

2. Br16op COJI nst opranuzanuu

2.1. CpaBuutenbHbiit ananuz COJ]

2.2.  OO6ocHoBanue BeiOOpa COJ]

3aKIroueHHE

Cnucok UCnoinb30BaHHBIX HCTOYHUKOB.

[Tpunoxenus (mpu HEOOXOAUMOCTH )

CnucoK HCHOJIb30BaHHBIX HCTOYHUKOB JIOJDKEH COJEP)KaTh CIIMCOK BCEX
UCITIOJIb30BaHHBIX B pab0Te NCTOYHUKOB. [TOps0K clieIoBaHMS UCTOYHUKOB B CITUCKE
JTIOJDKEH COOTBETCTBOBATH MOPSKY CJIEIOBAHUS MEPBBIX CCHIJIOK HA 9TU UCTOYHUKH B
TekcTe paboTel. Crnucok odopmisercss B COOTBETCTBUU € TpeOOBaHUSIMHU 10
0(OPMIICHHIO BBIXOHBIX JAHHBIX MEUYATHBIX U3IaHUI.

Pexomenayemsrit 00béM — 15 — 20 cTpanwuir.

11. Ilepeyens MHPOPMAMOHHBIX TEXHOJIOTHH, HCMOJIb3YEeMbIX IIPH
OCYHIeCTBJICHHH 00pa30BaTeJIbHOIO MpPoIecca M0 JUCHHUIUINHE, BKIKYAs
nepevyeHb HEOOXOAMMOr0 MIPOrPAMMHOI0 oOecreYeHns: 1 HHPOPMAIMOHHBIX
CIIPABOYHBIX CHCTEM

11.1 Komnaexm auyeH3uoHH020 NPocpamMmMHO20 00ecneyeHus..
1. OC Astra Linux,
2. LibreOffice

3. AntuBupyc Kaspersky

11.2. Cospemennbie npogeccuonanbHvle 6a3bl OAHHBIX U UHDOPMAYUOHHBLE
CNPABOYHblE CUCTNEMbL

1. HNudopmarmonno-obpazoBarenbhbiil nopran @uHyHHUBEpcUTeTa. http:
/Iportal. ufrf.ru
2. OnextponHas >HIMKIoNeus http://ru.wikipedia.or.q/wiki/Wiki

3. Cucrema  komIuiekcHOTO  packpbitus uHbopmaruu «CKPUH»»

http://www.skrin.ru/

4, OnextporHo-ombmmoteunas cuctema BOOK.RU http://www.book.ru

d. DNEeKTPOHHO-OMOIMOTEUHAasT cucTeMa «YHHUBEpPCUTETCKass OubiamoTeka
OHJIAMH» http://biblioclub.ru/

6. DIEKTPOHHO-OMOIMOTEYHAasT ~ cucTeMa  Znanium
http://www.znanium.com.

7. DOneKTpoHHO-0nbnnoTeuHas cucrema «Jlanby» http://e.lanbook.com.
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8. OnekTpoHHO-0nbIHoTeuHas cuctema «tOpai» www.biblio-online.ru.
9. ObC «EnuHOoe OKHO JocTynma K 00pa3oBaTelbHBIM pecypcam»
http://window.edu.ru.

11.3 Cepmughuyuposanuvie npoecpammusle u annapamHule cCpeocmea 3auunvl
ungopmayuu

He npenycmotpensl

Kaxnapiii oOywaromiuiicss B TeueHHE BCEero oOydeHHs oO0ecreunBaeTCs
WHJUBUIYaJTbHBIM HEOTPAHUYEHHBIM JOCTYIIOM K 3JEKTPOHHO-OUOINOTECUHOM
CUCTEME M DJIEKTPOHHOU MH(OpMaIiMoHHO-00pa3oBaTenbHOM cpeae KpacHomapckoro
¢dbunuana GUHAHCOBOTO YHUBEPCUTETA.

DOnekTpoHHass  UH(pOpMaIMOHHO-OOpa3oBaTenbHass  cpeaa  DUHAHCOBOTO
YHUBEPCHUTETA 00ECTIeunBaCT:

— JIOCTYI K y4eOHBIM TUTaHaM, pabOYuM IporpaMMam JUCIUILIINH, MPAKTHK, K
YKa3aHUSAM 3JIEKTPOHHBIX OMOIMOTEYHBIX CUCTEM M DJIEKTPOHHBIM 00pa30BaTEIbLHBIM
pecypcaMm, ykazaHHBIM B pabounx mporpammax. Ilo gucnumnune «KopropaTuBHbie
uHdopmanmronnsie cuctemMbl Ha 0aze 1C Ilpegnpustue» B MOII mpencraBieHs
CIIeAYIOIIKE BU I HH(OOPMAIIMOHHBIX PECYPCOB:

- AHHOTAIMU JUCLUUILINHBL

- BUJICOJIEKIINH;;

- MYJIbTUMEIUNHBIE TPE3EHTALlMU 110 BCEM TEMaM Kypca; - METOJANYECKUI
Marepua:

- pabouue nporpaMmbl JUCITUTUIMHBI.

Hcrounuk -https://portal.fa.ru/Catalog?Menuld=Catalog

- ¢ukcanmio  xoma  oOpa3oBaTENBHOIO  Tpollecca,  pe3yIbTaToB
MIPOMEKYTOYHOM aTTECTAIIUU;

— MPOBEJCHUE BCEX BUJIOB 3aHATUIA, MPOIETYP OLEHKH PEe3yJbTaTOB OOYyYEHHS,
peanu3anus KOTOPhIX OCYIIECTBISECTCA C MPUMEHEHUEM IJIEKTPOHHOTO 00YyUYCHHUSI.

12. OnucaHue MaTepuaIbHO-TeXHHYECKOH 0a3bl, HE0OX0UMOM /1J1A
OCylleCTBJIeHHsI 00Pa30BaTEJIBLHOI0 MPOoLecca Mo AUCIUIINHE

MarepuanbHO-TeXHUUYECKast 0a3a Kpacnomapckoro ¢uimana @uHaAHCOBOTO
YHUBEPCHUTETA COOTBETCTBYET JEHUCTBYIOLIMM MPOTUBOIOKAPHBIM MpaBUJIaM H
HOpMaM, oO0ecleuuBaeT MPOBEJAEHUE  BCEX  BHJIOB  JUCHUIUIMHAPDHOW U
MEXIUCUUIUIMHAPHON TOATOTOBKH, IMPAKTUYECKOM M HAYYHO- HCCIIEA0BATEIbCKOU
paboT o0ydarouuxcs, IPeAyCMOTPEHHBIX YUEOHBIM IJIAHOM.

OO6pazoBaTenbHBI TIpoIlecC 00eCTeunBaeTCs CIEeIUATLHBIMU TTOMEIEHUSIMH,
KOTOpbIE€ MPEJICTABIISIIOT COOOM ayIUTOpPUU ISl IPOBEACHUSI 3aHATUN JIEKIIMOHHOTO
TUMA, 3aHATHN CEMUHAPCKOTO THUIIA, JJAOOPATOPHBIX paOOT, BBIMOIHEHUS KYPCOBBIX
paboT, TPYNIMOBBIX W WHAMBUAYAIbHBIX KOHCYJIbTAIMM, TEKYIIETO KOHTPOJS U
MIPOMEKYTOUYHON aTTECTALUM, TIOMEILIECHUS JJIsl CAMOCTOSITEIbHOM pabOThl CTYJEHTOB
U TOMEILICHUS] JJisl XPaHEHHs U NPOPUIAKTHYECKOrO OOCITYKMBAaHUS Y4E€OHOTO
00opy10BaHMUSI.
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http://window.edu.ru/
https://portal.fa.ru/Catalog?MenuId=Catalog

CneunanbHbple MOMELIEHUS YKOMIUIEKTOBAaHbI CHEUAIU3UPOBAHHON MEOEbIo
U TEXHUYECKHMMH CpeACTBaMU OOy4YeHHs, OO0ecrneyrBalOUMMU IMPEICTaBICHUE
yueOHOM nHpopMaK OOJBIION ayTUTOPUH, TEMOHCTPALIUOHHBIM 000PY/I0BAHUEM.
ITomemenus g1 CaMOCTOATENBHOW padOThl O0y4YarOUIMXCS OCHAILEHBI
KOMIIBIOTEPHOM TEXHUKOHM, oOecmeuuBarouieil goctyn K cetd HWHTepHeT U
ANEKTPOHHON HH(pOpMalMOHHO-00pa3oBaTenbHO cpeae KpacHomapckoro ¢uimana
PUHAHCOBOI'O YHUBEPCUTETA.
IIpu n3ydenun meopemuuecko2o mMaTepuana HEOOXOJUMO ONMPATHCS Ha
pabouyio NporpaMMy AUCHUIUIMHBI U JIUTEPATYPy U3 OCHOBHOTO CIIHCKA.
Kpome storo marepuana HeoOX0AMMO aKTUBHO paboraTh ¢ MHTepHeT-
UCTOYHUKAMH U TMOCOOUSMH JAPYTUX aBTOPOB, MOMOTAONIMMHU YCBOUTH
MaTepHall OTIEIbHBIX Pa3/eoB MPOTPaMMBbI.
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